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This guide is intended for use by all contractor personnel who 
administer or support their company’s compliance with the 
Massachusetts and/or the federal Davis-Bacon prevailing wage laws.  
It will be of interest to Project Managers, Superintendents, 
Compliance Administrators, Payroll Administrators, and Accounting 
personnel. 
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I. Prevailing Wage Laws 

 
The Massachusetts Prevailing Wage Law, and the Davis-Bacon Act, which is the 
federal prevailing wage law, applies to building and construction activity on public work 
construction contracts.  These two laws require that workers are paid a minimum hourly 
rate set according to each government agency’s assessment of an average wage rate 
or a predominant wage rate in the local area of the contract work.  This guide describes 
the prevailing wage compliance requirements for all contractors working on Massport’s 
construction contracts.   
 
The Massachusetts and federal prevailing wage programs have two main objectives.  
The objectives are to ensure that: (1) all contractors can operate on a level playing field 
regarding labor costs, and (2) individual workers receive all of the pay to which they are 
entitled.     
 
The requirements that a contractor must follow are determined by the source of funding.  
Contracts funded solely by Massport require General Contractors and subcontractors to 
comply with the Massachusetts Prevailing Wage Law.  There are no federal prevailing 
wage requirements for a Massport-funded contract.   
 
However, when contracts are federally-funded, General Contractors and subcontractors 
must comply with both the federal Davis-Bacon Act and the Massachusetts Prevailing 
Wage Law.  From this point forward, contracts funded by Massport alone will be 
referred to as “standard contracts.”  Contracts funded fully or partially by federal 
programs will be referred to as “federal contracts.” 
 
NOTE:  Contractors working solely on Massport-funded standard contracts can dis-
regard the guide sub-sections on federal contracts. 
 
The Steps of the Prevailing Wage Process for Both Standard and Federal 
Contracts 

1. The Massachusetts Division of Occupational Safety (“Mass DOS”) which is a 
division of the Executive Office of Labor and Workforce Development, and the 
U.S. Department of Labor (“U.S. DOL”) each conducts its own wage and hour 
surveys by county and/or city, of wage rates actually paid by contractors.  The 
Massachusetts and federal agencies conduct their surveys separately.  The 
purpose of the surveys is to determine the applicable prevailing wage rate for 
each trade and type of work (trade and type of work together are referred to as 
“work classifications”) in a geographic area. 

2. Mass DOS determines the “Prevailing Wage Rates” for each public construction 
contract prior to the beginning of that contract’s Bid Process.  U.S. DOL also 
determines its prevailing wage rates for public construction contracts being bid 
and calls its prevailing wage rate standards “Wage Determinations.”  U.S. DOL 
develops federal Wage Determinations for the entire Commonwealth of 
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Massachusetts in documents which contain wage rate breakdowns by work 
classification, and by Massachusetts county and/or city.   

3. Mass DOS issues its prevailing wage rates for each individual contract in a 
document that is included by Massport’s Capital Programs Department in the 
contract’s Bid Package.  For federal contracts, Capital Programs includes both 
the Massachusetts and federal prevailing wage rates documents in the Bid 
Package.  

4. Each General Contractor bidding for a contract should consider the minimum 
wage rates shown in the prevailing wage rate document(s) when developing their 
contract bids.   
a. If the contract is a Massport-funded standard contract, the General Contractor 

and the sub-contractors must comply only with the Massachusetts prevailing 
wage rates.   

b. If the contract is fully or partially federally-funded, the General Contractor and 
subcontractors must comply with both the Massachusetts and the federal 
prevailing wage rates, and therefore, must pay workers at least a minimum of 
the higher of the Massachusetts or federal wage rates for each work 
classification.  Some work classifications could be paid based on higher 
federal wage rates while other work classifications could be paid based on 
higher Massachusetts wage rates, on the same contract. 

5. Once work has commenced on a contract, the General Contractor and each 
subcontractor must submit weekly reports called Weekly Certified Payroll 
Reports to the Massport Internal Audit Department. 

6. Massport’s Internal Audit Department receives and reviews the weekly reports.  
The purpose is to review that the hourly rate(s) paid to each hourly worker, 
complies with the contract’s prevailing wage rate requirements.  A contractor’s 
compliance means that it is paying wage rates to its hourly workers that meet or 
exceed the minimum wage rates shown in the contract’s prevailing wage rate 
schedules.  If Internal Audit identifies underpayments or discrepancies in 
reporting, it works with the General Contractor to correct them. 

7. At the time of the General Contractor’s final requisition request, Capital Programs 
works with the General Contractor to finalize all of the construction and 
administrative aspects of the contract including compliance with the prevailing 
wage requirements.   

 
Certified Payroll Reporting 

Weekly Certified Payroll Reports (“CP Reports”) must be prepared and submitted 
separately by each General Contractor and each subcontractor.  CP Reports show the 
names of the workers, the work classification, the hours worked for the week, and the 
amount paid per hour for the work performed on a single Massport contract.  CP 
Reports are required beginning from the first day that each General Contractor and 
each subcontractor have hourly workers working on a contract at a Massport 
construction site.  CP Reports are required to be submitted for each contract for every 
week, including weeks with no work, until the final week that the General Contractor and 
each subcontractor’s workers are on-site.   
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Construction Site Requirements 

General Contractors must post a copy of the Massachusetts prevailing wage rate 
schedule for standard contracts, or both the Massachusetts prevailing wage and federal 
Wage Determination schedules for a federal contract, at a construction site location 
where the schedule(s) can be easily seen by the workers.  Easy-to-see location 
examples would be a building’s inside walls or a trailer door. 
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II. Prevailing Wage Rate Schedules 

 
Massachusetts and federal prevailing wage rates are a set of minimum wage rates 
required to be paid to hourly workers depending on the workers’ work classifications, 
the construction site location, and the period(s) when the work is performed.  The 
Massachusetts and federal prevailing wage rates are published in different formats.  
Massachusetts prevailing wage rate schedules are issued by Mass DOS for each 
contract, and since August 2008, are updated annually.  Federal prevailing wage rates 
are issued by the U.S. DOL as a set of wage rates for all construction contracts in 
Massachusetts for a specified period of time.  The federal rates are fixed when issued, 
and are not updated. 
 
Massachusetts Prevailing Wage Rates  

When preparing to put a specific contract out for public bid, Massport as an Awarding 
Authority requests a prevailing wage rate schedule from Mass DOS specifically for the 
contract being put out for bid.  Massport then includes the rate schedule it receives from 
Mass DOS, in its Bid Package.  A shortened example from the second page of a Mass 
DOS prevailing wage rate schedule is shown below for illustration.  The Massachusetts 
prevailing wage rate schedule has three main elements: 
 

1. Schedule Attributes (e.g., the Awarding Authority, Contract Number, Description 
of Work, and the Wage Request Number.)  The wage rates apply to one specific 
contract only.  The Mass DOS reference number is shown as #20090405-088-1 
in the example shown below.  Mass DOS reference numbers may be either a 
twelve digit “Wage Request Number” (newer) or a six digit “Job ID” (older.)  
Mass DOS keeps a record of every prevailing wage rate schedule it issues. 

2. The Job Location City.  The prevailing wage rates apply only at the construction 
site location.  The prevailing wage rates vary depending upon the Job Location, 
e.g., “Northern Avenue”, South Boston. 

3. The Prevailing Wage Rates.  The total rates per hour, representing the minimum 
rates that must be paid, are broken down by work classification, and by the dates 
of scheduled increases of prevailing wages for each work classification. 

 

Example of Prevailing Wage Rates Schedule from Mass DOS 

. 

. 
Awarding Authority:   MASSACHUSETTS PORT AUTHORITY 

     Contract Number:   MPA M371-C1            City/Town:  SO. BOSTON 

Description of Work:   FISH PIER VESSEL BERTHS 3 PHASE ELECTRICAL WORKS 

             Job Location:   NORTHERN AVENUE 

 

________ Classification________________________________________ Effective Dates and Total Rates__________________________________________ 

. 

.              

ELECTRICIAN     03/01/2009  $63.550 09/01/2009  $64.780 03/01/2010  $66.020  

09/01/2010  $67.260 03/01/2011  $68.490 

ELEVATOR CONSTRUCTOR    01/01/2009  $63.690 01/01/2010  $65.190  01/01/2011  $66.690  

. 

.       

Issue Date:        04/05/2009  Wage Request Number:  20090405-088-1            Page:  2 of 10 
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In the example above, if your company were hiring Electricians during the week ending 
1/22/2010 with a rate based upon the prevailing wage rate schedule example above, it 
would have to ensure that it paid the Electricians a total wage rate of at least $64.78 per 
hour.  $64.78 per hour is the wage rate that became effective on 9/1/2009.  If your 
company’s Electricians continued work beyond 3/1/2010, the minimum wage rate would 
increase to $66.02 per hour, as shown above. 
 
Federal Prevailing Wage Rates 

U.S. DOL issues prevailing wage rates on federal construction contracts as a “Wage 
Determination” schedule.  Massport obtains the Wage Determination schedule and 
includes it in its Bid Package.  A shortened example from a page of a federal Wage 
Determination schedule for Massachusetts construction is shown below for illustration.  
The schedule has three main elements: 
 

1. Construction Type.  U.S DOL issues Wage Determination schedules for 
construction in one of four construction category types:  Residential, Building, 
Heavy, and Highway.  Heavy type construction is shown in the example below. 

2. The Jobsite County or City.  The prevailing wage rates apply only to workers 
who are working at the construction site location.  The required wage rates vary 
depending upon the county in Massachusetts and sometimes the city in which 
work is performed.  Suffolk County is shown in the example below. 

3. The Required Wage Rates.  The wage rates per hour are broken down by broad 
work classification and sometimes by type of work within the broad 
classifications.  The Electrician work classification is shown in the example 
below.  Normally, base wage rates (“Rates”) and fringe rates (“Fringes”) per hour 
are shown. 

 
Example of Federal Wage Determination Schedule 

 
GENERAL DECISION:   MA20080013   03/06/2009   MA13 

. 

. 

State:   Massachusetts 

 

Construction Types:   Heavy (Heavy and Marine) 

. 

. 

----------------------------------------------------------------------------- 

ELEC0103-005   03/01/2009 

 

PLYMOUTH (Hingham and Hull);SUFFOLK 

 

     Rates   Fringes 

 

ELECTRICIAN………………………………………… $ 41.21     22.79 

---------------------------------------------------------------------------- 
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In the example above, if your company were working on a federal contract at Logan 
Airport (Suffolk County), the federal prevailing wage rate would be $64.00 per hour, 
which is the base rate of $41.21 plus the fringe rate of $22.79.  The base rate and the 
fringe rate your company pays can vary from the guideline amounts above, but the total 
must meet or exceed a minimum rate of $64.00 per hour.  For example, a $43.15 base 
plus $20.85 fringe could be paid and still meet the minimum total wage rate of $64.00.  
Paying all of the $64.00 in cash would also meet the federal minimum total wage rate.   
 
There is an important additional consideration for federal contracts.  Federal regulations 
require that a contractor pay its workers at least minimum rates that are the higher of 
the federal prevailing wage rate or the Massachusetts prevailing wage rate for each 
work classification.  Using the wage rates from the two examples above, if your 
company was hiring Electricians for a federal contract during the week ending 
1/22/2010, the higher of the Massachusetts prevailing wage rate of $64.78 per hour or 
the federal prevailing wage rate of $64.00, is $64.78 per hour.  Your company would be 
required to pay a minimum rate of $64.78 per hour to Electricians for that week. 
 
Federal Stimulus Project Wage Determinations 

Construction funded by the Federal Government under the American Recovery and 
Reinvestment Act of 2009 is frequently referred to as “Stimulus Projects.”  The federal 
government has expanded the scope of the Davis-Bacon Act to include Stimulus Project 
contracts.  Federal prevailing wage rates for Stimulus Project contracts are the same as 
for non-Stimulus Project contracts.   
 
Annual Updates to Prevailing Wage Rates 

The Massachusetts Prevailing Wage Law requires that for each multi-year contract bid 
after August 8, 2008, the contract’s prevailing wage rate schedule must be updated 
annually on the contract’s execution date anniversary.  For contracts before August 8, 
2008, Massachusetts Prevailing Wage Rates are fixed and are not updated annually. 
 
For a multi-year contract bid after August 8, 2008, a few days before the contract 
anniversary date, Massport’s Capital Programs Department will distribute the annual 
updated prevailing wage rate schedule to the General Contractor.  The General 
Contractor must inform subcontractors about the annual update to the prevailing wage 
rate schedule and immediately provide copies of the updated schedule after receiving 
the information from Massport.   
 
General Contractors’ and subcontractors’ Prevailing Wage Administrators should have a 
copy of each contract’s specific prevailing wage rate schedule on hand.  Prevailing 
Wage Administrators will discover that scheduled changes in Massachusetts prevailing 
wage rates, and annual updates for more recent contracts, will require monthly or 
quarterly reviews of their company worker wage rates against each contract’s 
scheduled changing Massachusetts rates.  In the Massachusetts contract example 
shown above, Electricians receive a scheduled wage increase from $64.78 to $66.02 
per hour on 3/1/2010. 
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Prevailing Wage Administrators should mark scheduled prevailing wage increase dates 
from each contract on their calendars to avoid oversight.  Contractors failing to 
recognize that a scheduled per hour pay increase is occurring for one or more work 
classifications, may create underpayments of prevailing wages and may trigger a 
requirement for restitution (repayment) of the underpayments to the workers.   
 
There are no updates to federal Wage Determination minimum rates in federal 
contracts.  Federal minimum wage rates included in the original Bid Package are fixed 
for the life of the contract.   
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III. Certified Payroll Reporting 

 
CP Reports are intended to document contractors’ payment of at least prevailing wage 
rates to hourly workers.  The CP Report forms allow comparison of workers’ wage rates 
with the prevailing wage rates using a consistent approach.  Contractors use many 
different compensation methods that can be a challenge for prevailing wage rate 
comparisons.  Massport’s required forms are intended to allow effective comparison of 
contractors’ wages with Massachusetts and federal prevailing wage schedules. 
 
Massport is making changes in the forms it requires for both standard and federal 
contracts.     
 
Certified Payroll Reporting for Standard Contracts  

Newly Revised Weekly Certified Payroll Report Form  

Massport’s revised Weekly Certified Payroll Report Form for standard contracts is 
shown below.  Massport requires that your company adopt this revised form for both 
new and existing contracts.   
 
The revised Weekly Certified Payroll Report Form has been given a form number, 
“Form CP1.”  The main changes in the revised form are the form is reduced from two 
pages to one page, and OSHA certification information is requested.  Your company is 
no longer required to file a second page Statement of Compliance on a weekly basis for 
standard contracts.  However, an original, designated approver signature continues to 
be required on the Weekly Certified Payroll Report.   
 
Each contractor should now submit the Statement of Compliance Form once at the end 
of its contract work. 
 
Form CP1 is shown below and in Exhibit Mass-B.  The form can be downloaded in 
Adobe Reader PDF file format at the www.massport.com website.  Your company may 
also request forms in Excel file format by sending an email message with the Subject: 
Request for Excel Certified Payroll Forms to prevailingwageauditor@massport.com. 
 
  

http://www.massport.com/
mailto:prevailingwageauditor@massport.com
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Massport Form CP1 – Weekly Certified Payroll Report Form 
 

 
 
 
For standard contracts, Form CP1 reflects the Massachusetts law requirement that the 
total wage rate paid to each worker is broken down into both the base wage rate and 
the eligible fringe benefits rates per hour.  Fringe benefit plans that are eligible for your 
company’s calculation of wage rates paid when comparing to prevailing wage rates, are 
discussed in Section IV, Contractor Prevailing Wage Compliance: An Example.  

 
Some important aspects of Form CP1 are: 

 A one-page form instead of the previous two-page form. 

 A unique identifier for each worker - the worker’s full name and address only - in 
the first column of the CP Report.  This is a Massachusetts requirement.  Do not 
show the worker’s full Social Security Number (SSN) even on any attached 
payrolls.  However, the last 4 digits of an SSN or an employee number are 
acceptable. 

 The Massachusetts Prevailing Wage Rates schedule number.  This should be 
entered as a twelve digit “Wage Request Number” (newer) or a six digit “Job ID” 
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(older) from the bottom of the schedule pages.  A Massachusetts Prevailing 
Wage Rates schedule is included in each Bid Package, Section II. 

 The use of a check box for No Work weeks. 

 A column that indicates that workers are OSHA certified.  Massachusetts law and 
Massport guidelines require that contractors working on Massport contracts are 
OSHA certified.  Include copies of each worker’s OSHA Card in your company’s 
first CP Report on a new contract.  As new workers are added, include copies of 
their OSHA Cards in the next CP Reports. 

 A field to enter the email address of the designated approver of Weekly Certified 
Payroll Reports. 

 
A fully completed Weekly Certified Payroll Report for a standard contract is shown in 
Exhibit Mass-B.  A step-by-step description of how to complete and where to send a 
Weekly Certified Payroll Report is included in Exhibit Mass-C.   

Statement of Compliance Form 

Every General Contractor and each subcontractor working on a standard contract must 
submit a Statement of Compliance form at the end of its work on a contract.  The 
Statement certifies that each contractor’s workers were paid prevailing wage rates for 
the duration of the work on the contract.  A company officer should sign this form. 
 
The Massachusetts Statement of Compliance form is shown in Exhibit Mass-E.  Forms 
can be downloaded in Adobe Reader PDF file format at the www.massport.com 
website.  Your company may also request forms in Excel file format by sending an email 
message with the Subject: Request for Excel Certified Payroll Forms to 
prevailingwageauditor@massport.com.  
 
Certified Payroll Reporting for Federal Contracts 

Form MWH-347 requires your company to report the hours worked, the standard base 
and overtime wage rates paid, and each worker’s total gross pay, individual deductions 
and net pay.  On page 2 of Form MWH-347, your company certifies “… that the wage 
rates … are not less than the applicable wage rates contained in … the contract …”, 
meaning at least the higher of the Massachusetts or federal prevailing wage rates. 
 
Form MWH-347 is shown below and in Exhibit Fed-B.  Forms can be downloaded in 
Adobe Reader PDF file format at the www.massport.com website.  Your company may 
also request forms in Excel file format by sending an email message with the Subject: 
Request for Excel Federal Certified Payroll Forms to   
prevailingwageauditor@massport.com. 
  

http://www.massport.com/
mailto:prevailingwageauditor@massport.com
http://www.massport.com/
mailto:prevailingwageauditor@massport.com
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Some important aspects of the Form MWH-347 are: 

 A unique identifier for each worker - the worker’s full name and the last 4 digits of 
the SSN only - by federal requirement, are listed on the Weekly Federal Certified 
Payroll Report.  U.S. DOL now also requires that your company NOT show the 
workers’ addresses or full SSN’s. 

 A column that indicates that workers are OSHA certified.  Massport’s Capital 
Programs Department requires that contractors’ workers working on Massport 
contracts are OSHA certified.  Include copies of each worker’s OSHA Card in 
your company’s first CP Report on a new contract.  As new workers are added, 
include copies of their OSHA Cards in the next CP Reports. 

 The use of a check box for No Work weeks. 

 The use of a check box for Final Report. 

 A field to enter the email address of the designated approver of the Weekly 
Federal Certified Payroll Reports. 

 An original, designated approver signature is required on the Weekly Federal 
Certified Payroll Reports. 
 

Massport Form MWH-347 Page 1 – Payroll Data 
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Massport Form MWH-347 Page 2 is the federal Statement of Compliance.  In basic 
terms, Page 2 of the Form MWH-347 asks your company:   

 To certify that hourly workers have been paid full wages earned, with no direct or 
indirect rebates, and no payroll deductions have been made other than those that 
are permissible by federal regulations. 

 To certify the base and fringe wages paid to hourly workers comply with the 
prevailing wage guidelines. 

 To certify that any apprentices used on the contract are properly registered with 
the Massachusetts Division of Apprentice Training as well as the apprentice 
program sponsor. 

 To indicate whether fringe benefits for hourly workers either have been paid into 
fringe benefit plans, or have been paid in cash to the workers.  

 
Massport Form MWH-347 Page 2 – Federal Statement of Compliance 

 

 
 
A fully completed Weekly Federal Certified Payroll Report is shown in Exhibit Fed-B.  A 
step-by-step description of how to complete and where to send a Weekly Federal 
Certified Payroll Report is included in Exhibit Fed-C. 
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General Guidelines for Both State and Federal Certified Payroll Reporting 

Below are some guidelines to assist your company in meeting Massport’s prevailing 
wage reporting requirements for both state and federal purposes.  
  

1. CP Reports are due on a weekly basis.  Contractors must submit CP Reports 
every week, from each contractor’s start to the completion of its work on a 
contract, including all No Work weeks.   

2. If there is no work performed during a week, submit a No Work CP Report.  For a 
No Work CP Report, check the box labeled “Check if No Work week.”   

3. Exclude all salaried employees such as Owners and Superintendents.   
4. Show the workers’ appropriate work classifications consistent with the 

classifications listed in the contract’s prevailing wage rate schedule(s).  Do not 
use general terms like “Operator”, “Foreman”, “Journeyman”, “Painter” or 
“Driver.”  Use, for example, Backhoe/Front-End Loader Operator or Crane 
Operator, instead of “Operator”; Labor Foreman instead of “Foreman”; or Painter 
(Brush, New) instead of “Painter.”  Consider putting the contract prevailing wage 
work classifications into the job description fields of your company’s payroll 
system. 

5. Show each worker’s hours worked broken down by day and divided into standard 
time (ST), overtime (OT), and double time (DT.)   

6. If in a single week, a worker performs work in more than one work classification, 
or earns standard, overtime and double-time pay, use more than one line to list 
the worker’s hours and rates, as needed. 

7. Always show each worker’s base pay rate even if no standard time was worked.  
Show overtime and/or double time pay rates if the worker worked that category of 
work.   

8. If apprentices perform work during a week, the CP Report must also show the 
apprentice step along with the work classification.  Copies of the Massachusetts 
Division of Apprentice Training Apprentices’ ID Cards must be submitted with 
each week’s CP Report.   

9. A company officer or an authorized employee must sign CP Reports for 
certification. 

10. If the CP Report is a final CP Report because your company has determined that 
its workers have finished their work, check the box “Check if Final Report.”   

11. Massport has changed the address to which contractors should submit CP 
Reports.  One original (but NO additional copies) of the CP Report should be 
sent to:  Prevailing Wage Auditor, Internal Audit Department, Massachusetts Port 
Authority, 1 Harborside Drive, East Boston, MA  02128.  One copy of each 
week’s CP Report should be sent directly to the Capital Programs’ Resident 
Engineer or Project Manager, as directed by the Capital Programs Department.     

12. If a contractor does not pay prevailing wage rates or report wage rates 
accurately, Massport may consider appropriate measures, including withholding 
payment, or referring the situation to the Massachusetts Attorney General’s 
Office or to the U. S. Department of Labor Wage and Hour Enforcement Division. 

  



______________________________________________________________________ 
Originally Issued: 4/26/2010  Page 14 
Revised:  

IV. Contractor Prevailing Wage Compliance: An Example 

 
Prevailing Wage Compliance for Standard Contracts  

Mass DOS is the Massachusetts agency designated to develop the guidelines for wage 
rates under the Massachusetts Prevailing Wage Law, and to set the minimum wage 
rates that must be paid.  When Mass DOS calculates prevailing wage rates, it includes 
wage rate items that benefit workers directly financially either in terms of weekly pay or 
an account like a pension account.  Items that do not benefit a worker directly, for 
example, employer Administrative Maintenance Fund contributions, are excluded.   
 
When calculating workers’ wage rates for comparison to Mass DOS prevailing wage 
rates, each contractor should include both the base wage and the worker fringe benefit 
items judged eligible by Mass DOS as discussed below.  This means that when a 
worker’s pay is under a collective bargaining agreement, some fringe benefit 
contributions that do not benefit the worker directly, like an Administrative Maintenance 
Fund contribution noted above, may not be included in the contractor wage rate when 
your company compares its wage rates paid to the prevailing wage rates. 

Standard Contract Example:  Calculation and Comparison of Contractor Wage Rate to 
the Massachusetts Prevailing Wage 

The rates shown in a prevailing wage rate schedule represent the sum of the base and 
the eligible contractor fringe benefit contributions.  The names of the eligible fringe 
benefit items correspond to the names of the columns in the Weekly Certified Payroll 
Report Form CP1.  

 “Hourly Base Wage”, Form CP1 Column (B).  The Hourly Base Wage is the 
direct cash wage paid per hour worked.  In the example shown below, the cash 
base wage is $40.00 per hour.  Contractors may also combine base wage and 
employer fringe benefit contributions per hour and pay the total entirely in cash.  
The entire amount of the worker wage rate paid in cash is included in the Hourly 
Base Wage column.   

 “Employer Hourly Fringe Benefit Contributions.” 
o “Health & Welfare”, Form CP1 Column (C).  The Health & Welfare category 

includes the employer paid portions of health insurance, dental insurance, 
vision care insurance, worker life insurance, and short-term or long-term 
disability insurance programs.  This category also includes contributions to 
union unified trusts specifically designated for Health & Welfare.  The 
employer’s healthcare contribution is $7.50 per hour in the example below. 

o “Pension Plan”, Form CP1 Column (D).  The Pension Plan category includes 
the employer contributions to bona fide local and national pension plans.  It 
also includes contributions to union unified trusts specifically designated for 
pension purposes.  The employer contribution to local pension and national 
pension combined is $9.00 per hour in the example below. 

o “Supp. Unemp.”, (Supplemental Unemployment), Form CP1 Column (E),   
The Supplemental Unemployment category includes the employer paid 
portions of unemployment or retirement plans including plans sometimes 
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referred to as “Annuity” or “Deferred Income” plans.  It also includes 
contributions to union unified trusts specifically designated for plans like 
Annuity or Deferred Income.  The Annuity plan contribution is $8.28 per hour 
in the example below.  

 
Example: Calculating & Comparing the Wage Rate Required to be Paid 

to an Electrician for a Standard Contract   
 

Work Classification: Electrician,  Boston 
 
 
 

$ Per 
Hour 

Form CP1 Column 
Reference 

Electrician Cash Base Rate Per Hour  $40.00 Column (B) 
 
Contractor Fringe Benefit Plan Contributions 
     Per Hour: 

Employer Healthcare Contribution 
Employer Pension Plans Contributions 
“Annuity” or “Deferred Income” 
     Employer Retirement Plan 
     Contribution  

  
 
 

7.50 
9.00 

 
 

8.28 

 
 
 

Column (C) 
Column (D) 

 
 

Column (E) 

Total Contractor Fringe Contributions Per Hour  24.78  

 
Calculated Electrician Wage Rate Paid  
     Per Hour for Comparison to 
     Prevailing Wage Rate 

 

$64.78 Column (F) 

 
Massachusetts Minimum Prevailing Wage Rate 
     Required to be Paid to an Electrician  

 

$64.78 
 

 

Overtime Wage Rates for Standard Contracts  

All hours worked beyond 40 hours in a contractor’s standard payroll week, require 
payment of overtime wage rates.  Massachusetts prevailing wage overtime guidelines 
require that the contractor overtime wage rate equal or exceed 150% (time-and-a-half) 
of the cash wage per hour paid to a worker for standard time.  For example, an 
Electrician receives pay of a base rate per hour of $40.00 paid in cash during a payroll.  
The overtime base wage rate required to be paid to the Electrician under prevailing 
wage guidelines, is at least 150% of the $40.00 base rate, which is $60.00 per hour.  As 
another example, if a contractor pays an all cash standard time total wage rate of 
$64.78, the overtime rate paid would have to be at least $97.17 (150%). 
 
If your company has any questions about the calculation of worker wage rates, please 
contact the Massport Prevailing Wage Auditor at the phone number or email address 
listed in Section VIII – Information Resources.   
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Prevailing Wage Compliance for Federal Contracts 

Massport obtains federal prevailing wage rate schedules from the U.S. Department of 
Labor.  The primary federal requirement is that a contractor must pay a base wage and 
fringe benefits per hour together that meet or exceed – the higher of the Massachusetts 
prevailing wage rate, or the federal total wage rate for base wage plus fringe per hour 
shown in the federal Wage Determination schedule.   

Federal Contract Example:  Calculation and Comparison of Contractor Wage Rate to 
the Federal Prevailing Wage  

Contractors must make the comparison of wage rate paid with the requirement of the 
higher of the Massachusetts or federal prevailing wage rates in order to be able to 
certify on Form MWH-347 Page 2 that they meet federal prevailing wage requirements.  
This comparison is critical for contractors to be able to comply with the state and federal 
prevailing wage laws. 
 

However, contractors should note that neither the fringe benefit items rates paid nor the 
total base plus fringe rate paid, is entered in Form MWH-347.  On Form MWH-347, a 
contractor only discloses base pay, deductions and net pay from its weekly payroll.   
 
The following base and eligible fringe benefit items are used to calculate the contractor 
wage rate to compare to the federal prevailing wage. 

 Hourly Base Wage.  The federal base wage rate is the direct cash wage paid per 
hour worked.  The entire amount of the worker wage rate paid in cash is the rate 
that is entered in the Form MWH-347 Page 1 column (6), Rate of Pay.  In the 
example shown below, the cash base wage is $40.00 per hour.  In some cases, 
contractors may decide to pay all of the base wage and fringe benefit rates per 
hour entirely in cash.   

 Employer Hourly Fringe Benefit Contributions.  The fringe benefit items 
discussed below are eligible to be included in the comparison with the federal 
prevailing wage. 
o Health & Welfare.  The Health & Welfare category includes the employer paid 

portions of health insurance, dental insurance, vision care insurance, worker 
life insurance, and short term or long term disability insurance programs.  This 
category also includes contributions to unified trusts specifically designated 
for Health & Welfare.  The employer’s healthcare contribution is $7.50 per 
hour in the example below. 

o Pension Plan.  The Pension Plan category includes the employer 
contributions to bona fide local and national pension plans.  It also includes 
contributions to unified trusts specifically designated for pension purposes.  
The employer contribution to local pension and national pension combined is 
$9.00 per hour in the example below. 

o Supplemental Unemployment or Retirement Plans.  This plan category 
includes the employer paid portions of unemployment or retirement plans 
frequently referred to as “Annuity” or “Deferred Income” plans.  It also 
includes contributions to unified trusts specifically designated for plans like 
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Annuity or Deferred Income.  The employer Annuity plan contribution is $8.28 
per hour in the example below.  

o Worker Training.  This federal category includes worker training funds or 
plans.  The employer apprentice training contribution is $1.28 per hour in the 
example below.  This category also includes contributions to unified trusts 
specifically designated for training.  (Note: In contrast, worker training 
contributions are not considered an eligible fringe benefit by Mass DOS when 
comparing to Massachusetts prevailing wage rates.)   
 

Example: Calculating & Comparing the Wage Rate Required to be Paid 

to an Electrician for a Federal Contract     
 

 
Work Classification: Electrician, Boston 
 

 
$ Per 
Hour 

Form MWH-347 
Column Reference 

Electrician Cash Base Rate Per Hour  $40.00 Column (6) 
 
Contractor Fringe Benefit Plan Contributions 
     Per Hour: 

Employer Healthcare Contribution 
Employer Pension Plans Contributions 
“Annuity” or “Deferred Income” 
     Employer Plan Contribution 
Employer Training Plan Contribution 

  
 
 

7.50 
9.00 

 
8.28 
1.28 

 
 
 

Rates Not Entered 
on Form Page 1, 
 But Are Certified 

On Page 2 

Total Contractor Fringe Contributions Per Hour  26.06  

 
Calculated Electrician Wage Rate Paid 
     Per Hour for Comparison to 
     Prevailing Wage Rate 

 

$66.06 

Rates Not Entered 
on Form Page 1, 
 But Are Certified 

On Page 2 

 
Required Electrician Rate - Higher of: 

 $64.78, Mass Prevailing Wage Rate, or 

 $64.00, Federal Prevailing Wage Rate  

  
 
 

$64.78 

 

 

Overtime Wage Rates for Federal Contracts  

Federal regulations for prevailing wage overtime rates require that the overtime wage 
rate equal or exceed the sum of (a) 150% (time-and-a-half) of the base wage per hour 
paid to a worker plus (b) 100% of the eligible fringe benefits per hour (even if paid in 
cash), for each overtime hour over 40 hours per week.  Contractors should note that the 
Massachusetts and the federal overtime rates are calculated differently. 
 
For example, if an Electrician receives pay of a base rate per hour of $40.00 paid in 
cash during a payroll and $26.06 per hour is paid into fringe benefit plans, an $86.06 
federal prevailing wage minimum overtime wage rate is required to be paid.  The 
calculation of the $86.06 total overtime wage rate is 150% of the $40.00 base rate, 
which is $60.00, plus 100% of the $26.06 fringe benefit contribution per hour.   
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Contractor Fringe Benefits Eligible for Prevailing Wage Comparison 

The following table shows the contractor fringe benefit items that are eligible and can be 
included in fringe benefits for your company’s calculations of wage rates, and those that 
are not eligible, when the wage rates paid are compared with the Mass DOS and 
federal prevailing wage rates.  Payroll deductions are not fringe benefits and cannot be 
included in your company’s wage comparison with the prevailing wage. 
 

Comparison of Worker Fringe Benefit Eligibility -   

Standard Contract versus Federal Contract 

 

 
Standard Contract - 

Fringe Benefits and Payroll Items for Mass-
achusetts Prevailing Wage Rate Compliance 

 

 
Federal Contract - 

Fringe Benefits and Payroll Items for Davis-
Bacon Act Prevailing Wage Rate Compliance 

 

 

 Fringe benefits eligible for the comparison 
with the prevailing wage rate.  Include 
employer fringe benefit contributions to: 
o Healthcare (Health, dental, vision) 
o Welfare (Disability, life insurance) 
o Pension (incl. 401k ) 
o Annuity 
o Deferred Income 

 
o Unified Trust specifically attributed to a 

category listed above. 
 

 Fringe benefits and payroll items not eligible 
for the comparison with the prevailing wage 
rate.  Exclude payments for: 
o Worker Training  
o State and federal unemployment insurance 
o Workman’s Compensation 
o Charitable contributions 
o Uniform allowances 
o Statutory employee payroll deductions, 

such as tax withholding, FICA, and union 
dues  

o Any worker benefit mandated by federal or 
state law 

o Worker vacation pay 
o Worker sick pay 
o Worker holiday pay 
 
Source: “An Important Guide for Contractors 

on Public Projects in Massachusetts”, 
Division of Occupational Safety, 
Massachusetts Department of Labor  

 

 

 Fringe benefits eligible for the comparison 
with the prevailing wage rate.  Include 
employer fringe benefit contributions to: 
o Healthcare (Health, dental, vision) 
o Welfare (Disability, life insurance) 
o Pension (incl. 401k ) 
o Annuity 
o Deferred Income 
o Worker Training  
o Unified Trust specifically attributed to a 

category listed above. 
 

 Fringe benefits and payroll items not eligible 
for the comparison with the prevailing wage 
rate.  Exclude payments for: 

 
o State and federal unemployment insurance 
o Workman’s Compensation 
o Charitable contributions 
o Uniform allowances 
o Statutory employee payroll deductions, 

such as tax withholding, FICA, and union 
dues  

o Any worker benefit mandated by federal or 
state law 
 
 
 
 

Source: Code of Federal Regulations, 29 CFR 
Part 5.29 
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V.  Apprentice Workers 

 
Requirements for Both Standard and Federal Contracts 

Apprentice Registration Agreement 

Apprentices can be employed and receive apprentice pay levels only:  
1. When the apprentice has an Apprentice Registration Agreement directly with the 

Massachusetts Division of Apprentice Training, and 
2. When the apprentice has been accepted into a sponsoring apprentice program 

that has a sponsorship agreement with the Massachusetts Division of Apprentice 
Training.    

 
If the apprentice does not have an Apprentice Registration Agreement specifically with 
the Massachusetts Division of Apprentice Training, or the sponsoring apprentice 
program is not registered with the Massachusetts Division of Apprentice Training, a 
hiring contractor must pay the worker at least at the journeyman wage rate level for the 
appropriate work classification.   

Apprentice Identification Card 

The Massachusetts Division of Apprentice Training requires that each apprentice carry 
his or her Apprentice ID Card at all times while on a construction site.  Examples of the 
Apprentice ID Cards are shown in Exhibit Mass-D and Exhibit Fed-D. 

OSHA Training 

Massachusetts law requires that all construction workers, including apprentices, receive 
OSHA safety training.  The minimum level of training is usually referred to as “OSHA 
10”, a 10-hour occupational safety and health training course.  Massport requires 
apprentices to carry their OSHA cards at all times on a construction site.   

Certified Payroll Reports 

Working apprentices should be shown on each week’s CP Report.  The CP Report must 
show the apprentice’s work classification as stated in the prevailing wage rate schedule 
from the Massport contract, and the apprentice’s training program step.  Apprentice 
steps are shown in the Massachusetts prevailing wage rate schedule.  Both federal as 
well as Massachusetts CP Reports use the Massachusetts apprentice steps and 
percentages in the same way.  Show apprentice steps as step numbers or letters from 1 
or A to the final step, which is different for each worker trade, usually between 5 and 10, 
or between E and J. 
 
A copy of the apprentice’s Massachusetts Division of Apprentice Training Apprentice ID 
Card must be attached to each CP Report for a week in which an apprentice works.   
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VI. Requisitions for Final Payments and  

Term Contract Progress Payments 

 
Final Payment Process 

The steps for processing final payment requisition requests from the General Contractor 
are the same for both standard and federal contracts.  When a General Contractor 
submits a final payment request, the Massport Internal Audit Department reviews two 
things regarding prevailing wage requirements:   
 

 Whether all CP Reports for General Contractors and all subcontractors working 
on a Massport contract have been submitted for the duration of work from start to 
finish including No Work weeks.  

 Whether each contractor’s representation, that it has paid its hourly workers 
prevailing wage rates for the duration of the contract as shown in its Weekly 
Certified Payroll Reports, is valid. 

 
When the Massport Internal Audit Department has completed its reviews, it will notify 
Massport’s Capital Programs Department.  

Term Contract Progress Payments  

When General Contractors submit requisitions for payment on Term Contracts, the CP 
Reports for all work since the previous requisition, or all CP Reports not previously 
submitted, must be included with the requisition payment request to the Capital 
Programs Department.  Continuous periods of several weeks or months of No Work 
weeks, can be submitted in a single CP Report that shows the beginning date and the 
ending date of the No Work period, and checks the “Check if No Work week” box. 
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VII. Additional Requirements for Contractors 

Open Posting of Prevailing Wage Requirements and Rates 

A current copy of the contract’s Massachusetts prevailing wage rate schedule must be 
posted at the job site where it can be easily seen by the workers.  For a federal contract, 
both the Massachusetts and the federal rate schedules must be posted at the job site 
where they can be easily seen by workers.  If all work is performed outdoors and there 
is no construction office or trailer, or no location where schedules can be posted, 
maintaining a worker-accessible dedicated clipboard containing the prevailing wage rate 
schedule(s), is an acceptable substitute.  

Contractor Required Recordkeeping  

Each General Contractor must retain its CP Reports for 3 years after the completion of 
its work on a contract, as required by both Massachusetts and federal laws.  For a 
subcontractor completing its work before the end of the entire contract, the 
subcontractor must keep its records for 3 years after the completion of its own 
subcontract work.   

Payroll Records 

State guidelines and federal regulations require the General Contractor and each 
subcontractor to keep true and accurate records of the hourly workers employed, 
showing for each payroll, each worker’s name, address (standard contract), last four 
digits of SSN (federal contract), work classification, daily hours worked, rate(s) per hour, 
deductions, and wages paid of each hourly worker.   

Worker Pay Stub Requirements 

Each contractor is required to provide each worker a pay slip, check stub or an 
equivalent, showing the name of the worker, pay period, payroll date, number of hours 
worked, hourly rate(s) paid, gross pay, the types and amounts of deductions made for 
the pay period, and net pay. 

OSHA Safety and Health Training 

The Massachusetts Attorney General’s Office has advised that under Massachusetts 
law, all hourly workers should receive OSHA training.  The first level of training is 
referred to as “OSHA 10”, a 10 hour course in safety and health in the construction 
workplace.  All hourly workers should have at least this level of OSHA training.  
Contractors are required to train any workers and all new apprentices in advance that 
do not have OSHA training, for work on Massport contracts. 
  



______________________________________________________________________ 
Originally Issued: 4/26/2010  Page 22 
Revised:  

VIII. Information Resources 

 

Massachusetts Prevailing Wage Information 

Massport Prevailing Wage Information 

Prevailing Wage Auditor 
Internal Audit Department 
Massachusetts Port Authority 
1 Harborside Drive 
East Boston, MA  02128 
Phone: 617-561-1742 
FAX: 617-568-1076 
Email:  prevailingwageauditor@massport.com 
 

Massport Information On-Line 

Website: www.massport.com.  At the website, the following documents are available for 
download: 

 Contractor Prevailing Wage Compliance Guide 
o Guidelines for Prevailing Wage Compliance.  PDF format.  (This guide is a 

copy of the document you are presently reading.) 

 Standard Contract Certified Payroll Report Forms.   
o Massport Weekly Certified Payroll Report Form (Form CP1).  PDF format. 
o Massport Statement of Compliance Form.  PDF Format.  

 Federal Contract Certified Payroll Report Forms.   
o Massport Weekly Federal Certified Payroll Report Form (Form MWH-347).  

PDF format. 
 
Your company may also request forms in Excel file format by sending an email 
message with the Subject: Request for Excel Certified Payroll Forms to 
prevailingwageauditor@massport.com. 

 

Massachusetts Prevailing Wage Rates Information 

Division of Occupational Safety 
19 Staniford Street, 2nd Floor 
Boston, MA  02114 
Phone:  617-626-6975 
Website: www.mass.gov .  Enter “Division of Occupational Safety” in the Search box. 
 

Massachusetts Prevailing Wage Law On-Line 

Website:  www.mass.gov . Enter “Prevailing Wage” in the Search box.  
  

mailto:prevailingwageauditor@massport.com
http://www.massport.com/
mailto:prevailingwageauditor@massport.com
http://www.mass.gov/
http://www.mass.gov/
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Massachusetts Apprentice Training Programs 

Division of Apprentice Training  
P.O. Box 146759  
19 Staniford Street, 1st Floor  
Boston, MA 02114 
Phone:  617-626-5427 
Website:  www.mass.gov .  Enter “Division of Apprentice Training” in the Search box. 
 

Massachusetts Prevailing Wage Enforcement 

Office of the Attorney General 
Fair Labor and Business Practices Division 
One Ashburton Place 
Boston, MA 02108 
Phone:  617-727-2200 
Website:  www.mass.gov/ago . 
 
 
Federal Davis-Bacon Act (prevailing wage) Information 

U.S. Department of Labor  

US Dept. of Labor 
ESA Wage & Hour Division 
John F. Kennedy Federal Building 
Room 525 
Boston, MA 02203 
Phone:  617-624-6700 
 

Davis-Bacon Act (federal prevailing wage law) On-Line 

Website:  www.gpoaccess.gov/cfr/retrieve.html.  Enter “29” in title, “5” in Part, and “5” in 
Section.   
 
  

http://www.mass.gov/
http://www.mass.gov/ago
http://www.gpoaccess.gov/cfr/retrieve.html
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EXHIBITS 

 
Forms shown in the Exhibits can be downloaded in Adobe Reader PDF format at the 
www.massport.com website.  Your company may also request forms in Excel file format 
by sending an email message with the Subject: Request for Excel Certified Payroll 
Forms to prevailingwageauditor@massport.com. 
 

 

  

http://www.massport.com/
mailto:prevailingwageauditor@massport.com
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Exhibit Mass-A 
Example of Massachusetts Prevailing Wage Rate Schedule 
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Exhibit Mass-B   
Example of Completed Weekly Certified Payroll Report 

for a Standard Contract Using Form CP1 

 



______________________________________________________________________ 
Originally Issued: 4/26/2010  Page 27 
Revised:  

Exhibit Mass-C 
How to Complete a Certified Payroll Report Form 

 for a Standard Contract 
 
Step-by-step instructions on how to complete a Weekly Certified Payroll Report for a 
Massport-funded standard contract, follow.  
 

Massport  
Form CP1 –  
Field Name 

Instructions and Descriptions 

  
Heading 

Your Company’s 
Name: 

Show your full company name.  If you use a D/B/A company name, 
show both the DBA and full legal company names. 

Address: Show your company’s full address. 

Phone No: Show the telephone number of the administrator responsible for 
prevailing wage compliance. 

Mass. Prevailing 
Wage Rates Sheet 
Wage Request 
Number or Job ID # 

The Massachusetts Prevailing Wage Rates schedule has a unique 
Wage Request Number for each contract at the bottom center of the 
page.  Enter the twelve digit “Wage Request Number” (newer) or a 
six digit “Job ID” (older.)  For example, 20090405-088-1 or 117045. 

General / Prime 
Contractor’s Name: 

If your company is a subcontractor, show the name of the General 
Contractor. 

Massport Project 
Name: 

Show the contract name as shown on the Massport contract.   

Report #: Record the Report # if your company uses numbered Reports, 
beginning with #1 for your company’s first week. 

Project City: Show the Massport contract construction site city name as shown in 
the Bid Package Prevailing Wage Rates schedule. 

Work Week Ending 
Date: 

Enter the ending date for your company’s standard payroll 
workweek.   

Massport Contract 
#: 

Enter Massport’s Contract #, such as L933-C3 or AP0901-C2.   
Do not enter your company’s own project number. 

No Work Week? Check the No Work Week? box if no work was done during the 
week.  If no work was done, no entries need to be made in the 
worker wage and hour table below. 

Final Report? Check the Final Report? box if this Report is the last weekly report 
for your company on this contract.  It could either have hours worked 
or be No Work. 

Worker Hour and Wage Table 

Worker Name / 
Complete Address 
 

Enter the name and full address for each hourly worker.  Include 
middle names or suffixes if workers have similar names.  If there are 
salaried or “white collar” employees, for example, owners, 
superintendents, site clerks, etc., exclude them from the Report. 
IMPORTANT: DO NOT INCLUDE FULL 10-DIGIT SOCIAL 
SECURITY NUMBERS IN CP REPORTS OR ATTACHED 
PAYROLLS.   
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Massport  
Form CP1 –  
Field Name 

Instructions and Descriptions 

  OSHA 10 Cert. ? Place an “Y” for Yes or an “N” for No in this box if a worker is 
certified at OSHA 10 or a higher certified OSHA level.  (Submit 
copies of new OSHA certification cards with the next weekly report.) 

Work Classification Enter the Work Classification for each worker, using the classification 
descriptions from the Massport Bid Package, Division II, Prevailing 
Wage Rates schedule.  Do not use generic descriptions such as 
Operator or Driver.  Use specific classifications, such as Backhoe 
Operator, Crane Operator, or 3 Axle Driver.   

Apprent. Step 
(Attach ID) 

If the worker is an apprentice, enter “Apprentice” and the training 
plan step.  Remember to attach a copy of each apprentice’s 
Apprentice ID Card for each week worked. 

ST / OT ST indicates standard time, 40 hours or under; OT indicates 
overtime, any time over 40 hours.  Either the “ST” or the “OT” can be 
overwritten and changed to DT for double time. 

Hours Worked Enter the hours worked for each day.  Enter standard time hours up 
to and including 40 hours in the ST line. Enter any time-and-a-half 
overtime hours in the OT line.  Enter “DT” for double time.  If a 
worker performs work in two or more different Work Classifications, 
or has all three types of time, ST, OT and DT, use more than one 
line for that worker, as needed. 

Total Massport 
Hours (A) 

This is a calculation of the total hours worked for the week on the 
Massport contract only.   

Hourly Base Wage 
(B) 

Always show each worker’s base pay rate even if no standard time 
was worked.  Show overtime and/or double time pay rates if the 
worker worked that category of work.  If a worker performs work in 
two or more different Work Classifications, or has all three types of 
time, ST, OT and DT, use more than one line for that worker as 
needed.  NOTE: If both the fringe rate as well as the base wage rate 
are paid in cash, the total rate paid in cash is entered here as the 
base wage rate. 

Health & Welfare 
(C) 

Enter the total employer paid portion of health, dental and/or vision 
care insurance, per hour.  Include (i) any employer paid life or 
disability insurance in this total per hour, and (ii) any union unified 
trust contributions specifically designated for health and welfare. 

Pension Plan (D) Enter the total employer paid contributions to bona fide local and 
national pension plans per hour.  Include any union unified trust 
contributions specifically designated for pension. 

Supp. Unemp. (E) Enter the employer paid portions of privately administered 
unemployment or retirement plans including plans sometimes 
referred to as “Annuity” or “Deferred Income” plans.  Include 
contributions to unified trusts specifically designated for Annuity or 
Deferred Income.  Exclude Massachusetts and federal 
unemployment insurances; these programs’ contributions are not 
eligible for prevailing wage. 

Total Hourly Wage 
(F) 

This is a calculation of the total of columns B + C + D + E (base plus 
H&W plus Pension plus Supp. Unemp.)   
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Massport  
Form CP1 –  
Field Name 

Instructions and Descriptions 

  Massport Gross 
Wages (G) 

This is a calculation of column A times column F (Total Massport 
Hours times Total Hourly Wage.) 

Check No. (H) Enter the check number where payments are made by check or the 
pay stub or payment number where direct deposit is used. 

Signature: Your company’s designated approver of Weekly Certified Payroll 
Reports signs in this box. 

Date: Enter the date of the designated approver’s signature. 

Name: Print the name of your company’s designated approver of Weekly 
Certified Payroll Reports. 

Title: Print the title of your company’s designated approver of Weekly 
Certified Payroll Reports. 

Email: Enter the email address of your company’s designated approver of 
Weekly Certified Payroll Reports. 

Address for Reports 

Submitting Weekly 
Reports 

Mail one copy only of your Certified Payroll Reports weekly to: 
Prevailing Wage Auditor, Internal Audit Dept., Massachusetts Port 
Authority, 1 Harborside Drive, East Boston, MA  02128, and if 
requested, to the Resident Engineer (RE) or Project Manager for 
your contract. 
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Exhibit Mass-D 
Example of Mass. Division of Apprentice Training ID Cards - 

Required for Apprentices Working on Standard Contracts 

 
The Massachusetts Division of Apprentice Training has a standard Apprentice ID Card.  
Apprentices are required to carry his or her ID card at all times when present at a 
construction site.  The Division of Apprentice Training has recently redesigned the ID 
Card.  The new ID Card includes the apprentice step number.  The older Apprentice ID 
Card remains valid. 
 
A copy of the ID Card must be included along with each week’s Certified Payroll Report 
for the apprentice(s) working that week.   
 

 
Apprentice ID Card Issued Prior To July 1, 2009 Remains Valid 

 
 
 
 
 
 

 
 
 

 
Newer Apprentice ID Card Issued After July 1, 2009 
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Exhibit Mass-E  
Project Final Statement of Compliance Form 
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Exhibit Fed-A 
Example of Federal Wage Determination Schedule 
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Exhibit Fed-B 

Example of Completed Weekly Certified Payroll Report for a Federal Contract  
Using Form MWH-347 Page 1 – Payroll  
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Exhibit Fed-B 
Example of Completed Weekly Certified Payroll Report for a Federal Contract 

Using Form MWH-347 Page 2 – Statement of Compliance 
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Exhibit Fed-C 
How to Complete a Certified Payroll Report Form 

 for a Federal Contract 
 
Step-by-step instructions on how to complete a Weekly Federal Certified Payroll Report 
for a federally-funded contract, follow.  
 

Massport  
MWH-347 Form -  

Field Name 
Instructions and Descriptions 

  
Page 1 – Payroll – Heading 

Name of Contractor 
[   ] or Sub-
contractor [   ] 

Show your full company name.  If you use a D/B/A company name, 
show both the DBA and full legal company names.  Enter an X in the 
[   ] box for general contractor or subcontractor as appropriate. 

Address Show your company’s full address. 

Check if No Work 
week 

Check the box if no work was done during the week.  If no work was 
done, no entries need to be made in the worker hour and wage table. 

Massport Contract 
No. 

Enter Massport’s Contract #, such as L933-C3 or AP0901-C2.   
Do not enter your company’s own project number. 

For Week Ending Enter your company’s standard payroll workweek end date.   

Massport Contract 
Name / City 

Show the contract name as shown in the Massport contract.  Show 
the contract construction site city name as shown in the Bid 
Package, Division II, Prevailing Wage Rates schedule. 

Check if Final 
Report 

Check the box if this Report is the last report for your company on 
this contract.  It could either have hours worked or be No Work. 

Report # Record the Report # in a numbered weekly Report series, beginning 
with #1 for your company’s first week. 

Page 1 – Payroll - Worker Hour and Wage Table 

(1) Name and 
Individual 
Identifying Number 
(e.g., Last Four 
Digits of Social 
Security Number) 
of Worker 

Enter the name and the last 4 digits of the Social Security Number 
for each hourly worker.  If there are salaried or “white collar” 
employees, for example, owners, superintendents, site clerks, etc., 
exclude them from the Report. 
IMPORTANT:  DO NOT INCLUDE EMPLOYEE ADDRESSES OR 
FULL 10-DIGIT SOCIAL SECURITY NUMBERS IN FEDERAL CP 
REPORTS OR PAYROLLS, BY U.S. DOL REGULATIONS.   

(2) OSHA 10  
Cert. ? 

Place an “Y” for Yes or an “N” for No in this box if a worker is 
certified at OSHA 10 or a higher certified OSHA level.  (Submit 
copies of new OSHA certification cards with the next weekly report.) 

3) Work 
Classification 
(Show Apprent. 
Step.  Attach App. 
ID Card) 

Enter the Work Classification for each worker, using the classification 
descriptions from the Massport Bid Package, Division II, Prevailing 
Wage Rates schedule.  Do not use generic descriptions such as 
Operator or Driver.  Use specific classifications, such as Backhoe 
Operator, Crane Operator, or 3 Axle Driver.  If the worker is an 
apprentice, enter “Apprentice” and the training plan step.  Remember 
to attach a copy of each apprentice’s Apprentice ID Card for each 
week worked. 
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Field Name 
Instructions and Descriptions 

  OT / ST ST indicates Straight Time, 40 hours or under; OT indicates 
Overtime, any time over 40 hours.  Either the “ST” or the “OT” can be 
overwritten and changed to DT for double time. 

(4) Day and Date Show the Day and Date for the days of the week that were worked.  
If your standard workweek begins on a Sunday, for example, show 
Sunday as the first day of your workweek in the first daily column.  If 
your standard week begins on Wednesday, show Wednesday in the 
first column. 

Hours Worked 
Each Day 

Enter the hours worked for each day.  Enter standard time hours up 
to 40 hours in the ST line.  Enter any time-and-a-half overtime hours 
in the OT line.  For double time, enter “DT” and the number of double 
time hours each day.  If a worker performs work in two or more 
different Work Classifications, or has all three types of time, ST, OT 
and DT, use more than one line for that worker as needed. 

(5) Total Hours This is a calculation that totals hours worked for the week on the 
Massport contract only.   

(6) Rate of Pay Always show each worker’s base pay rate even if no standard time 
was worked.  Show overtime and/or double time pay rates if the 
worker worked that category of work.  If a worker performs work in 
two or more different Work Classifications, or has all three types of 
time, ST, OT and DT, use more than one line for that worker, as 
needed.  NOTE: If the fringe rate and the base wage rate are paid in 
cash, the total rate paid in cash is entered here as the base wage 
rate. 

(7) Massport Gross 
(top cell) 

This is a calculation of the worker’s actual gross wages paid for the 
hours worked on the Massport contract only during the week.  This 
number should equal column (5) Total Hours (for Massport) times 
column (6) Rate of Pay for ST and for any OT as well. 

(7) Total Gross 
(shaded, bottom 
cell) 

Enter the worker’s actual total gross wages paid for all hours worked 
on all jobs for the week.  This will be the total gross pay for the work 
performed for Massport plus the work performed for all other 
contracts worked on during the week. 

(8) Deductions – 
“FICA” 

In the Fed-B Example, the deductions for the total amount of Social 
Security and Medicare payments are entered.  The column heading 
description and the entries can be changed as needed. 

(8) Deductions – 
“FED W/H Tax” 

In the Fed-B Example, the deduction for federal withholding taxes is 
entered.  The column heading description and the entries can be 
changed as needed. 

(8) Deductions – 
“ST W/H Tax” 

In the Fed-B Example, the deduction for State withholding taxes is 
entered.  The column heading description and the entries can be 
changed as needed. 

(8) Deductions – 
“Health Ins.” 

In the Fed-B Example, another deduction such as for worker’s 
portion of health insurance is entered.  The column heading 
description and the entries can be changed as needed. 

(8) Deductions – 
“Dues” 

In the Fed-B Example, the total for a group of other deductions, or a 
smaller deduction, such as union dues are entered.  The column 
heading description and the entries can be changed as needed. 
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Field Name 
Instructions and Descriptions 

  (8) Deductions – 
Total Deductions 

This is a calculation that totals all of the previous column (8) 
Deductions columns. 

(9) Net Wages Paid 
for Week 

This is a calculation of the net pay received by a worker after all 
deductions are removed from Total Gross pay.  This number should 
equal Total Gross, column (7) shaded, minus Total Deductions, 
column (8) total. 

Page 2 – Statement of Compliance 

Date Enter date of signing. 

Name of Signatory 
Party 

The typed or printed name of your company’s designated approver 
of Weekly Certified Payroll Reports is shown on this line. 

Title The typed or printed title of your company’s designated approver of 
Weekly Certified Payroll Reports is shown on this line. 

(1)  (items in order) Enter the name of your company. 

 Enter the name of the Massport contract. 

(2)  (items in order) Enter the beginning date of the week being reported on. 

 Enter the ending date of the week being reported on. 

 Enter the name of your company again. 

 If your company has non-standard payroll deductions that require 
Dept. of Labor advance approval, list them.  See U.S. 29 CFR 3.5 if 
necessary. 

(4)(a) Check this box if your company pays all fringe benefits for workers. 

(4)(b) Check this box if your company pays any cash to its workers in place 
of contributions to fringe benefit plans. 

(4)(c) Exceptions If payments to fringe benefit plans were behind, or not being paid in 
either contributions or cash, record it in this section.  Enter the Craft 
(work classification) in the first column and the fringe benefit 
description and amount per hour not paid in the second column. 

Remarks: Explain any Exceptions listed in (4)(c) in the section. 

Name and Title Print the name and title of your company’s designated approver of 
Weekly Federal Certified Payroll Reports. 

Signature Your company’s designated approver of Weekly Federal Certified 
Payroll Reports signs in this box. 

Email Address: Enter the email address of your company’s designated approver of 
Weekly Federal Certified Payroll Reports. 

Address for Reports 

Submitting Weekly 
Reports 

Mail one copy only of your Weekly Certified Payroll Reports to: 
Prevailing Wage Auditor, Internal Audit Dept., Massachusetts Port 
Authority, 1 Harborside Drive, East Boston, MA  02128, and if 
requested, to the Resident Engineer (RE) or Project Manager for 
your contract. 
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Exhibit Fed-D 
Example of Mass. Division of Apprentice Training ID Cards - 

Required for Apprentices Working on Federal Contracts 

 
The U.S. Department of Labor requires that apprentices be registered specifically with 
the Massachusetts Division of Apprentice Training.  The Division of Apprentice Training 
has a standard Apprentice ID Card.  Apprentices are required to carry his or her ID card 
at all times when present at a construction site.  The Division of Apprentice Training has 
recently redesigned the ID Card.  The new ID Card includes the apprentice step 
number.  The older Apprentice ID Card remains valid. 
 
A copy of the ID Card must be included along with each week’s Certified Payroll Report 
for the apprentice(s) working that week.   
 

 
Apprentice ID Card Issued Prior To July 1, 2009 Remains Valid 

 
 
 
 
 
 

 
 
 

 
Newer Apprentice ID Card Issued After July 1, 2009 
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Blank Forms for Photocopy 

 
Forms for photocopying are shown on the pages that follow.  Forms can also be 
downloaded in Adobe Reader PDF file format at the www.Massport.com website.  Your 
company may also request forms in Excel file format by sending an email message with 
the Subject: Request for Excel Certified Payroll Forms to 
prevailingwageauditor@massport.com.  
 
 

COPY THESE FORMS.   
 

DO NOT REMOVE THE BLANK FORMS FROM THIS GUIDE! 
 
 
 
  

http://www.massport.com/
mailto:prevailingwageauditor@massport.com
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Massachusetts Port Authority 

Internal Audit Department 

1 Harborside Drive  

East Boston, MA  02128 

 

Prevailing Wage Auditor 
(617) 561-1742 
prevailingwageauditor@massport.com 

mailto:prevailingwageauditor@massport.com



